
Finance Manager 

Loca�on: Suva, Fiji 
Department: Finance & Administra�on 
Reports To: General Manager / CEO 
Employment Type: Full-Time 

Posi�on Summary 

We are seeking an experienced and detail-oriented Finance Manager to oversee the financial health and 
opera�onal efficiency of the organisa�on. The successful candidate will manage financial planning, 
budge�ng, repor�ng, compliance, and internal controls while suppor�ng strategic business decisions 
through accurate financial analysis and guidance. 

Key Responsibili�es 

Financial Management 

• Prepare and manage monthly, quarterly, and annual financial reports  

• Oversee budge�ng, forecas�ng, and cash flow management  

• Monitor organisa�onal expenditure and revenue performance  

• Ensure accurate financial recordkeeping and repor�ng standards  

• Analyse financial data and provide recommenda�ons to management  

Accoun�ng & Compliance 

• Ensure compliance with local tax laws, financial regula�ons, and statutory requirements  

• Manage payroll, VAT, FNPF, PAYE, and other financial obliga�ons  

• Coordinate annual audits and liaise with external auditors  

• Maintain strong internal financial controls and procedures  

• Ensure �mely bank reconcilia�ons and account management  

Strategic & Opera�onal Support 

• Support senior management with financial planning and decision-making  

• Develop financial policies, systems, and procedures  

• Iden�fy opportuni�es for cost savings and opera�onal improvements  

• Assist with project cos�ng, procurement, and contract reviews  

• Prepare financial reports for donors, stakeholders, or board mee�ngs where required  

Team Leadership 

• Supervise finance and administra�on staff  



• Provide mentoring, training, and performance support to finance team members  

• Promote accountability and high professional standards within the department  

Qualifica�ons & Experience 

• Bachelor’s Degree in Accoun�ng, Finance, Commerce, or related field  

• Professional accoun�ng qualifica�on such as CPA, CA, or ACCA preferred  

• Minimum 5 years’ experience in a finance or accoun�ng role  

• Experience in financial repor�ng, budge�ng, and compliance management  

• Strong understanding of accoun�ng so�ware and Microso� Excel  

• Experience working with donor-funded projects or NGOs is an advantage  

Skills & Competencies 

• Strong analy�cal and problem-solving skills  

• Excellent aten�on to detail and organisa�onal ability  

• High level of integrity and confiden�ality  

• Strong communica�on and leadership skills  

• Ability to work independently and meet deadlines  

• Sound understanding of financial systems and repor�ng standards  

What We Offer 

• Compe��ve salary package  

• Professional development opportuni�es  

• Suppor�ve and collabora�ve work environment  

• Opportunity to contribute to organisa�onal growth and impact  

How to Apply 

Interested applicants are invited to submit their CV and cover leter to [insert email address] by [insert 
closing date]. 

 


